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Quick Reference: Six Major steps to be followed at BFC level:

1. Check the status of proposal submission by the Administrative
department

2. Check the proposal details (all proforma reports) submitted by the

Administrative Departments.

Accept or reject the proposal

Edit the Accepted data.

Generation of Minutes of the Meeting

A e

Data Freeing.

Step by Step details :

1. Check the status of proposal submission by the Administrative
department
a. Option “Finance-MIS-reports-Profoma data entry status-

profoma entry status”
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Financia Manamnt SMT ;

Welcome : DS Expenditure 2

Level :
Home Financial Year:zo11-2012 Date : 23/10/2011 EFC KeyBoard Type: ENglish v Logout
Uszer
System Admin - Finance
Master Data
BFC
Proforma Status

Budget
Addtional Authorization Select-
MIS Report Proforma Data Entry Status | Profoma Enfry status

Summary Budget Estimation

BFC Unit : -Select BFC Unit- . i
" il Surmary SCP TSP Provision

BFC Type : (Plan @ NonPlan ©)CS5

Report Type : ~ Select Report Type—~ v

Show Report : (I pdf © Other

b. Data entry/ data forward, accept/reject etc status at different
level (HoD,AD,BFC) may be checked for all the profoma

NIC Government of Rajasthan
Profoma Entry Status
Financial Year L2
Level of Reporting  ©  BFC
Division * Expenditure Division 2
§. No| Level BFC Unit Department Budget Controlling Profoma No.
Officer
TA(1B(1C{ 2|3 |4A|4B[5A|5B | 6 |7TA|7B| 6| 9| 10

BFC Meeting Date:  o1/1172011 No of days left : 9

Administrative Department : Planning Department, Jaipur

1| HOD' | Economics and Stafisfics Economic and Statisfics Director, Economics and EIEJE[E[E]E[E| N[N [NA| N|NA|E E E
Department, Jaipur(62) Department(25) Stafistics Department, A
Rajasthan, Jaipur(66)
2l AD| " NIN[N]N]N]N[NEN]NNAN[NA N N[N
A
3| BFC| ™ NfNTN]N]N[N[N[N]N]NA[WINA]N] N[N
A

Legends  : E=DataEntered, F = Data Forwarded and No Action at Next higher level, A= Data Accepled at Next higher level, R = Data Rejected at Next higher level, N = No Entry Done

Note . AtBFC Level  F = Data Forwarded by AD and available in reparts at BFC.
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c. Check whether the required BFC units has forwarded the data
or not, if not, necessary action may be taken, report also
contains the BFC date and number of days left for BFC

meeting.

2. Check the proposal (all proforma reports) submitted by the
Administrative Departments.

a. Option is available at “Finance-BFC-Report-profoma check

list”
; ‘ Mﬁ:“ ")5»*‘
artment of Finance %
2 ;}? “J"
Government o Rajosthan o, ’;fv‘};
¥ *jﬁimq
Welcome : DS Expenditure 2
Level: ————
Home Financial Year;z011-2012 Date : 23/10/2011 BFC KeyBoard Type: ENGlish v Logout
User
System Admin  Finance
Master Data
BFC | BFC Meeting Schedule
Budget BFC Meeting Notice
Addtional Authorization | Data Entry
MIS Report | Report i
BFC Non Plan MOM RS o Chec i
Financial Year  [ioQulEn NIl
BEC Unit BFC Meeting Schedule Date wise
Data Freezing
Type Of Report - ,
Rah N /o0 Ceiling State  Summary
e @ Non Plan OPlan  (css
Report Export Type OPDF () Other
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b. Take print or check on the screen for financial year 2011-12.

e.g Format 1

xﬂ,& 4@4, )4:;; " Department of Fingnce - ﬂﬂ

-.-.» Government of Rajasthan

* W Financil Managomen! Syslom

Welcome : DS Expenditure 2

Level:
Home Financial Year201:-2012 Date : 23/10/2011 BFC KeyBoard Type: ENGlsh T
User
System Admin  Finance
Budget Profoma
Lavel of Reporting HOD -
Select Profoma Profoma-1(A) v
Select Perfurma
Financial Year Profoma-1(8)
Profoma-1(B)
BFC Unit Profoma-{C) epartment, Jaipur(E?) v
Profoma-2
Type Of Report Profoma-3 -
Pred) KLY
Profoma-4(8
Select BFC Type Profoma-H(A :
005
Prone:) o
Profoma-6
LTI 2 Pre T
Profoma-T(B)
Profoma-B
Profoma-)
Profoma-10
Profoma-11

Select profoma and print report. Facility is available to check entry

at different levels. Format 1(a) report is as follows
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Government of Rajasthan

Financial Year :

-1 (30

2011-12

=t 7 (@ saTioa) S&itsha 931 =1 |@iee =aaer

BFC Unit Name Economics and Statistics Department. Jaipur(s2)
Budaget Controlling Officer{BCO) Director, Economics and Statistics Department, Rajasthan, Jaipur(66)
Administrative Department Planning Department, Jaipur(45)
Budget Head : 2235-02-T96-(03)-[00] Record Status - Data Entered
=T a2 ATE(=TE wige) = F ELiacd P s =
e (1= wigm) =g w3 1 ===, 1 ===, 31.08.2011
=+ "=aT 2004 7 D004 T =t frs o=t
= o Brges e & w=aT
(31.08.201 =
1 it fesfn
1 (46T 2400(9) 1 [s] s} 1
Total 0] (0] 1
2 | FrT frirsieaa) | 1900(8) 1 1 s} o]
Total 1 o a
3 | TS TR 1645) |3600;12) 2 ] 0 2
Total a (o] 2
4 | wrifeE Frita=(1648) |3200q11 ) 2 o o 2
Total v} (o] 2
T T
Government Of Rajasthan
q74 9
Obiect Head Wise Detail
Financial Year :2012-2013
BFC Unit Name 62-Economics and Statistics Department, Jaipur
Budget Controlling Officer 66-Director, Economics and Statistics Department, Rajasthan, Jaipur
Name Of Department 25-Economic and Statistics Department
Level of Reporting Status Data Entered BFC Type Non-Plan
Office 4966-DIRECTOR ECONOMIC&STATISTICS DEPTT.
Budget Head 2235-02-796-(03)-[00]
FE e EELE] TEEE =T HiEE =T TTEFEE =T WFE S T EENEES SAF SR (ST ) e[+ AT F ()
AT ST ! ( # 7uT E) Erics = 7% CELIE]
™ =1 (=T =)
(= ) ) SElELY (g+11)
2008-09 2008-10 | 2010-11 e FmEaE | (849 L_ b (13+14) {12.7) (12-40) (15-12)
: ) ) )
{7 ) (77 )
1 2 3 4 5 6 7 8 9 10 " 12 13 14 15 16 17 18
1 [ V 9,81.00) 9,27 00| 7.42.00 8,00.00 5,16.00| 1,59.00 6,75.00 480,001 £,01.00) 8,01.00| 0.00 8,01.0 -199.00 -74.00 200.00
5 | v 5.00) 500 5.00] 5.00 5.00) 0.00 5.00 7.00 7.00) 5.00) 0.00 8.00 2.00 2.00) 1.00)
3 [Py r— v 5.00) 500 0.00 5.00 0.00| 0.00 0.00 5.00) 8.00) 10.00| 0.00 10.00 3.00| &.00) 2.00
=
4 | \Y% 5.00) 500 5.00] 5.00) 5.00 0.00 5.00 25.00 25.00) 30.00 0.00 30.00 20,00 20.00] 5.00
==
5 9 sheret v 0.00| 0.00) 0.00 1.00| 0.00| 0.00 0.00 1.00 1.00) 1.00| 0.00 1.0 0.00| 1.00| 0.00
T TET R
TIET T

After examining the reports follow step 3
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3. Based on the feedback on reports at step 2 , accept or reject the
profomas.

a. Option is available at “Finance-BFC-Data entry-profoma

(forward,accept,reject)”

5 2 -

Government of Rajasthan 5%,.‘ % /;ff

o < e

. o E

|
\ i 'ﬁ'i a- -

Welcome : DS Expenditure 2
Level : P
Home Financial Year:2011-2012 Date : z3/10/2011 BFC KeyBoard Type: English - Logout

User
System Admin | Fin

Profoma 9
Profoma (Forward,Accept)

Profoma (Ferward, Accept)

b. Select option “Accept/ Reject” , profoma Number and BFC
unit.

Welcome : DS Expenditure 2

Level : —
ome Financial Year:zo:1-2012 Date : 23/10/2011 BFC KeyBozrd Type: CNQlish v Logout
User
Forward Proforma

Select Action @ Accept () Reject () Accept&Forward () Forward

il @ Non Plan Oplan  OC88

Select Proforma Performa-1 H

Select BFC Unit -
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4. Now based on step 3, accepted data will be available at BFC level.

As only profoma 9 is available for editing at BFC level , following
steps are to be followed:

a. Option “Finance-BFC-Data entry-profoma 9 ”

artment of Finance w””g”%_fﬁw
Government of RaJasthan ’% 7

.} G
' J ﬁ

o

<z

4

Welcome : DS Expenditure 2

Level : P
Home Financial Year:2011-2012 Date : 23/10/2011 BFC KeyBoard Type: English - Logout
User

System Admin - Finance
Master Data

BFC BFC Meeting Schedule (Proforma 9)
Budget IBFC Meeting Notice P )
BFC Type: Addtional Authorization § Data Entry Profoma 9 WLt .
| MIS Report fReport ! profom [Ty rd, Accept)
i BFC Non Plan MOM M
© Estimates Proforma9 () BFC Participants Entry O JSiSeNslErRYlg|

BFC Meeting Schedule Date wise
Data Freezing

Plan Ceiling State

b. Screen will appear , select plan/Non Plan/CSS

Al
-

ff
%-m

Welcume :05 Expend\ture 2

Level ; __
Home Financial Year:zo11-2012 Date : z3/10/2011 BFC KeyBozrd Type: QNS v Logout
User
System Admin  Finance
BFC Level Entry(Proforma 9)
(GRR

BFC Type:: ( Plan @ Non Plan ()5S BFC Meeting Date : 01201 v

‘BFC Unit : H Evaluation Organization, Jaipur v

() Estimates Proformad @ BFC Participants Entry () BFC Remarks Entry
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c. Select BFC data, based on data BFC units will appear , select
BFC units.
d. Three tags are available for entry
I. Estimates data entry in profoma 9
il. BFC participants Entry

ii. BFC remarks entry

All the above entries are used for printing of Minutes of

the meeting.

(" Department of Finance 24

Government of Rajasthan

nancial Mmt SVM

Welcome : DS Expenditure 4

Home Financial Year:2011-2012 Date : 24/10/2011 Level : 8FC User KeyBoard Type: |English B Logout

System Admin' Finance

BFC Level Entry(Proforma 9
(mrw):’agﬁ) )

BFC Type : plan © Non Plan © €SS BFC Meeting Date :

|BFCUnit: || elect Bfc Un

() Estimates Proformag ©) BFC Participants Entry ) BFC Remarks Entry H} dlick

e. For profoma 9 , all the forwarded budget heads by the administrative
departments are available for editing, type major head(help will appear

forwarder budget heads will appear in the combo for selection)

10
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BFC Level Entry(Proforma 9
T o)

#)
BFC Type : BFC Meeting Date :
|BFCUnit: H b
Proforma-9 BFC Entry Level
(i wet )

e e PN N N T T
Department Information
BFC Unit 116 - Treasuries and Accounts Department, Jaipur \Non Plan
Administrative Department 20 - Finance Department, Jaipur
Controlling Officer 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Close(X)
Demand Name 25 - BT & o1 AR ObjectHead ~ :01
Budget Head e e e BCTpe  :Nonfln
Department 105 - Treasuries and Accounts Department, Jaipur Head Type *Voted
Scheme Name §70 - Treasury Establishment(1145) BE + 620000.0000
Head Office Id 1090 - Directorate, Treasuries and Accounts Add Auth, +0,0000
il il S ) ReApp.Ant.In < 0.0000
Ppnc e o ol Bgenditure 241750000
i O Voted . harge ReApp. Amt,Dist. In: 0.0000

’ Supp. Amt. Revd. In ; 0.0000

Change Budge Head | | Change Ojec | | ChangeCategory || Show Amount

Enter Estimates  New Items Split BE(NFY)

i 4 Hide
| T | 3720 g s () | m ]
200809 200910 201011 01112 August(2010)- March(2011) | Aprl(2011) - Juy(2011)
(4) (5) (6) (1) (8) ()
5147 54020 S541,7062 62000000 744171 2034000

Select Object head if required heads does not appear in combo click
other for selection, click Insert information, Add RE and BE for next

financial year , all other columns will appear automatically. Click on

11
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New Items if any item is to be attached at any object head following

screen will appear

Head Office Id 1090 - Directorate, Treasuries and Accounts

office 1d ) te, Treasuries and Account ]

Object Head Close(X)

sl Ovated C charged ObjectHead  :01
cxsbenc BFCType : Non-Plan
Change Budget Head | | Change Objct | | ChangeCategory || Show Amount | e it

Enter Estimates ~New Items Split BE(NFY) BE $ 620000.0000

New Item Type :Posts E Add Auth. +0.0000

Designation -Select Designation- [ ReApp. Amt.In  :0.0000

ction on Posts | Select- ] Expenditure : 241750.2000 —\

Grade Pay [v] ReApp. Amt. Dist. In: 0.0000

No of Posts Supp. Amt. Revd. In : 0.0000

Pay Bands E

After completion of all the above steps, Minutes of the meeting should

be generated. Option is available at “Finance-BFC Non Plan MOM”

’. ne wmncmce '.:»W”# ”502.

Government of Rajasthan

Financial Management System

Welcome : DS Expenditure 3

Level :
Home Financial Year:2o11-z012 Date : 23/10/2011 EFC KeyBoard Type: ENglish -
User

System Admin | Finance

BFC Meeting Schedule 27C Meeting

Logout

BFC Meeting Notice v Select Financial Year : -Select-

ddtio Data Entry
MIS Report Report

BFC Non Plan MOM
Gl < i 1101
BFC Meeting Schedule Date wise
Data Freezing

Plan Ceiling State

12
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Minutes of Meeting Non Plan

" Department of Finance

Government of Rajasthan

Firancil Managenent Syt 5

Welcome : DS Expenditure 3

Level:
Home Financial Year:2011-2012 Date : 23/10/2011 BFC KeyBoard Type: ENGlsh v Logout
User

System Admin  Finance

Minutes of BFC Meeting

Select BFC Unit = Urban Development and Housing Department, Jaipur - 85 v Select Financial Year : 2011-2012 +

Select Export Type @ PDF () Crystal

Show Report

Select BFC Unit ,Financial Year and Type of report. Following will

appear :-

Finance Department

Expenditure Division 3

Minutes of BFC Meeting ( Non Plan)

For Financial Year : 2012-2013
Dated 24/10/2011

- General Details

Particulars Code Description
BFC Unit 85 Urban Development and Housing Department, Jaipur
Budget Controlling Offic 157 Principal Secretary, Urban Development and Housing Department,
Rajasthan, Jaipur
Department Through Budget Controlling Officer
L. . Urban Development and Housing Department, Jaipur
Administrative Departm 66
Participants List at Annexure - |
- Summary of Object Head (s) Provision / Estimates - ‘in Lac
Bgdget Reylsed Bugget Variation %
. _ Estimates |Estimate | Estimat
S. Object Head Wise (BE) s (RE) es (BE)
No. 2011-12 2011-12 |2012-13 | BEto BE to
o1-FEET 45.00 45.00 48.00 0.00 567
2 Otner than object head 01 and 12 0.53 0.62 0.62 1273 12.73

13
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Page 2 of 4
= On the basis of trend of expenditure incurred so far and the requirement for the remaining period
of 2011-2012, following budget estimates are agreed to:
2216-02-001-{01)-[00]
STATR - STET ST - O S WA - ST S T TS ST - 9 S A S e -
Object Head (s) BE RE BE Variation %
2011-2012 p011-2012 2{}'I2-2{]'IEEE o RE BE to BE
01 - 7357 45.00 45.00 48.00 0.00 6.67
03 - amaT = 0.10 0.10 0.10 0.00 0.00
04 - Fefgmr = 0.20 0.20 0.20 0.00 0.00
05 - FriwT = 0.10 0.10 0.10 0.00 0.00
32-BF TR 0.00 0.01 0.01
42 _ s v AR (v 0.00 0.01 0.01
89 . sl a1 S F SO AT ST 0.15 0.20 020 3333 3333
TOTAL 45.55 45,62 48.62 0.15 6.74
Notes:

5. Last step is Data freezing, after completion of all the above steps
and forwarding the hard copy of MoM for formal approval. Data
can be freezed by the BFC chairperson.

a. Option is available at “Finance-BFC-Data Freezing”

14
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Welcome : DS Expenditure 3

Level : _______
Home Financial Year:2011-2012 Date : 23/10/2011 BFC KeyBoard Type: ENGlish v Logout
User

System Admin

Choose the Option

Data Freezing

)| = e |0
Fldrtdt:

Welcome : DS Expenditure 3

Level : P

Home Financial Year:2011-2012 Date : 23/10/2011 EFC KeyBoard Type: ENglish v Logout
Uszer

min - Finance
‘ Freezing Data
Choose the Option
0 Freeze Data () UnFreeze Data

‘BFC Type ‘NonF’lan v

‘BFC Unit ‘ 81 - State Directorate of Revenue Intelligence, Jaipur -

‘Profoma Name ‘ Profoma-TB) .

‘Freezing Level ‘ Selecl- .

‘ Freeze Data

Data can be free zed by BFC for Plan/Non Plan , proforma wise,

all profoma at one go for the selected level(HoD, AD, BFC).

15
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