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1. Performa With E-sign 

After DSC registration, HOD User can only be done E-Sign on report and download and see signed PDF 
HOD as well as Upper level. User will be logging in With HOD user through OPT as shown in below figure 
1.1.  

 

(Figure 1.1) 

As soon as user clicks Proceed button, validation checks occur and if user has entered correct Login id 
than it will show next screen otherwise it shows error message.  
 
In the below screen figure 1.2 Select OTP on Checkbox list (Email or mobile) then click on “Send OTP” 
button . 
 

 

(Figure 1.2) 

After Click on “Send OTP” button then its shows Sent OTP message. It shows in below screen figure 1.3 . 

Click on Proceed button 

Click on Send OTP button 
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(Figure 1.3) 

After click on “Ok” button enter OTP in Enter OTP and  click on verify button as shown in figure 1.4.  

 

(Figure 1.4) 

If OTP are correct then Welcome message will display as shown in figure 1.5. 

 

(Figure 1.5) 

 

Click on OK button 

Click on Verify 
 

Click on OK button 
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After Log In Next screen will display. It is shown in figure 1.6 

 

Application Path:-- 

 

 

 

(Figure 1.6) 

After Selection of Proforma Check List next screen will display in figure 1.7. 

In the below screen following input parameters are needed. 

• Level of Reporting -- User select Level. 
• Financial Year -- User select Financial Year.  
• Select Profoma –  User select Profoma. 
• BFC Unit -- User select BFC Unit. 
• Report Type --  User select Report Type  (a) Office Wise Detail (b) Budget Head Wise Detail 

(c) summary 
• Select BFC Type --  User select BFC Type (a) Central Assistance (b) State Fund 
• Sub BFC Type -- User select Sub BFC Type (a) Committed (b) Scheme (c) Both 
• Report Shown In -- User select Report Shown In (a) PDF (b) Other 

 

 

 

 

 

 

Finance  BFC    Report  Proforma Check List    

Click On Profoma Check List 
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User Click on Download User Manual For Digital Sign button For Download manual for guide how to 
digital sign in profoma report. 

 
 

 

                      (Figure 1.7) 

. 

1. User Click on Show Report to generate report. It is unsigned report show in figure  1.8. 

1. Click on Show Report 
 

2. Click on Get Unsign Pdf  
 

Click on Download User Manual For 
Digital Sign pdf 
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(Figure 1.8) 
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2. User Click on Get Unsign Pdf button for next screen is shown will display as shown in figure 1.9. 
 

 

  

                      (Figure 1.9) 

 

3 . Click on E-Sign Pdf  button  A popup window (Test Certificate Select ) appears as shown in figure        
1.10. Then select your Certificate and click on [OK] button 

 

 

                      (Figure 1.10) 

Click on Ok  button A popup window (Verify User PIN ) appears as shown in figure 1.11. Then enter your 
PIN and click on [Login] button 

3. Click on E-Sign Pdf 4. Click on Save e-signed 
Pdf 

2. Click on Get 
    

1. Click on Show Report 
 

Select your DSC  
 

Click On Ok Button 
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                      (Figure 1.11) 

 

If PIN are correct then Signed Successfully message will display as shown in figure 1.12. 

 

                      (Figure 1.12) 

 

4. Click Save e-signed Pdf button For  Save signed Pdf then Signed Successfully saved message will 
display as shown in figure 1.13 

  

Click on Login button Enter Pin  

 

3. Click on E-Sign Pdf 4. Click on Save e-signed 
Pdf 

2. Click on Get 
    

1. Click on Show Report 
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                      (Figure 1.13) 

 

If E- Signed Pdf was saved then user can download Signed Pdf.User can click on download e-signe 
pdf button then user can save pdf on system as shown in figure 1.14. 
 
 

 

                      (Figure 1.14) 

 
After click on Download e-signed Pdf button then signed report show in figure  1.15. 

Click on Download e-sign Pdf 

Save and Open Signed PDF 
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                           (Figure 1.15) 
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If user is AD then he cannot E-sign. AD User can download only Unsign PDF and Signed PDF made by 
HOD.It is shown in figure 1.16. 

 

    (Figure 1.16) 

 

 

 

 

 

Click on Download Unsign Pdf 

 

Click on Download e-sign Pdf 

 


