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Integrated Financial Management System

1 Introduction
1.1 About IFMS

Integrated Financial Management System (IFMS) is-@woeernance initiative of Rajasthan Government for
effective, accountable and transparent Public FinMareagement. IFMS has been conceptualized as an
umbrella system covering all modular systems and their integration. The main objective of IFMS is to achieve
computerization of state wide financial transactions and efficient monitoring and facilitate @ \8ingow

interface across various functions.

1.2 Help Desk

In case of any query please contact at Help Desk

Email ID ifms-ri@nic.in
Phone No. | 0141-5153222
Extension | 4452

2 Product Features

(1) Web application isleveloped in ASP.NET
(2) Reports are generated using Crystal Reports and SQL Server Reporting tool.

3 Installation Instructions

3.1 Software requirement

1 Internet Explorer 7.0 or higher version
1 PDF Acrobat Reader (9.0)

3.2 Hardware requirement

1 Pentium 4Desktop
1 512 MB RAM
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Integrated Financial Management System

1 Printer (DotMatrix Printer or Laser)

3.3 Networking requirement

1 Internet Connection with uninterrupted 512 kbps speed

3.4 Installation procedure

1 User need to Access the application through following URL

URL: http://ifms.raj.nic.in/

NIGIFMSBudget-PostDistribution Of Other Office Page4


http://ifms.raj.nic.in/

Integrated Financial Management System

4. Post Distribution Of Other Office -- User Manual
General Instruction
The following are given general process for using application

1 Open Internet explorer and writétp://ifms.raj.nic.inon address bar. As Shown in fig.1

d% Department of Finance
Government of Rajasthan

il Integrated Financial Management System
e

IFMS Vision : Financial Position of State on “Real Time Basis”

RAJKOSH STAMPS

News
A R Events

lliﬁ!lﬁll!ﬂ@a@fﬁm Photo Gallery

st

Social Security Pension

PAY MANAGER (SSP)
L Z- - A
e-GRAS Works Accounting (WAM)
GRES 3, Pl hcoms Limited Access
' \e " mmwAW‘;W' P"‘. * Montering System Logon with our limited access account with User Name

J quest and Password Guest@321.

Figure No-1

Click on Budget module for logirAfter Clicking on this, Login Screen will be displays shown infig.2
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RAJKOSH STAMPS

News

Events

Photo Gallery

User Name ‘

Password ‘

812928 |

Limited Access

Logon with our imited access account with User Name
guest and Password Guest@321.

Figure No-2
Enter Username arflassword and click on login button.

Thisform helpsHod and Office User talistribute Posto other officesTheHODand office user will login to
the IFMS for using the web based applicationRost Distribution

Application Path:
Finance————— Centralized Distribution/Withdraw—————> Post Distribution

Figure No-3

System Admin Finance LOC Downloads Ways And Mcans Plan Sanctions
Master Data

BFC

Update Profile (Kindly click on Generate OTP to change the mobile number. )

Budget

Budget Distribution

Excess Saving

ReAppropriation

Centralized Data Verification

Centralized Distibution/Withdraw Post Distribution

LELUERTLL  PD Fund Transfer Computer ‘r

Figure No-4
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Integrated Financial Management System

5.1 Distribution

1) This form helps to keep Budget He&FC Type, Head Type, Post Typgormation forPost Distribution
Refer fig5to 10

2) After Select "Post Distributiorfbllowing Screen is opened &hown in diagranf{gure No. 3

Distribution of Posts

Action | @Distibution /Withdraw Incorporte from Excel ‘Distribution of Other Department

Budget ‘

| ’ | ‘ | BFC | (Central Assistance

Head

Type | State Fund

Post

Regular /Work

Type | Charged

Head
Type

®\/oted
Charged

Figure No-5

3) After Select "Distribution” as shown Diagram. Usehas to enteBudget Headdetails.

Action | ®Distibution

Distribution of Posts

Withdraw Incorporte from Excel /Distribution of Other Department

Budget Head || 2054 BFC Type | CCentral Assistance @State Fund

Post Type

®Regular OWork Charged

Head Type

Voted CCharged

4) The Budget head comprises of followipgrameters:

S. No.
1
2
3
4
5

Figure No-6

Head Code

Major Head Code
SubMajor Head Code
Minor Head Code
SubMinor Head Code
Group SubHead Code

Number of digits

N W N B

2

5) After enterfiBudget Head Applicable Féogin Useb ,BFC Type ,Post Type , Head Type Click on
"Search" buttoras shownn above Diagran(Fig No.6), following Screen is opened as show Diagram

(FigNo.7)

6) After Select "Designation Name" ,"Grade Pay", Post Details display (Total Sanction Post, ARolsthle

Office ,Distributed Post in self and other office) as shown in diagram(Figur@&)No.

7) select "Other Department” option to distribute other office. as shown in diagram(Figeirg No.

8) After select "Other Department” option below screen is opérigdNo.-8)

NIGIFMSBudgetPostDistribution Of Other Office
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Integrated Financial Management System

Distribution of Posts

Action | *Distibution =~ Withdraw ' Incorporte from Excel = Distribution of Other Department

Budget || 2054 IOO ||095 ||01 | BFC | ' Central Assistance * State Post | ©Regular Work Head *Voted
Head |[g Type | Fund Type | Charged Type Charged

BFC Unit : 116 - Treasuries and Accounts Department, | Head Office : 1090 - Directrate Controlling | 71 - Director, Treasuries and | g Lgi.;uz'gasu”es and
Jaipur | Treasury and Accounts Officer | Accounts, Rajasthan, Jaipur B .
Department, Jaipur
Designation Name | Fad 9oft Hrfari-426 V| Grade Pay . ¥

(Available) Total
Sanction Post

Distribute To | ( Self(Hierarchy) ('Other Department Select this Opt|0n
§

Distributed Post 5 Distributed Post To

32 (Available) Post in Office | 30 To Own Office Other Office

Remaining Post

Figure No-7

Distribution of Posts

Action | ©Distibution = Withdraw ~ Incorporte from Excel ' Distribution of Other Department

Budget |[ 2054 |00 ||og5 ||01 | BFC |  Central Assistance ® State Post | ©Regular = Work Head * Voted
Head |, Type | Fund Type | Charged Type Charged

BFC Unit : 116 - Treasuries and Accounts Department, | Head Office : 1090 - Directrate Controlling | 71 - Director, Treasuries and Depactment lgi‘;u'lr'\r;asuries el
Jaipur | Treasury and Accounts Officer | Accounts, Rajasthan, Jaipur P .
Department, Jaipur
Designation Name I a4 9oft Hrarl-426 V| Grade Pay ket M

(Available) Total
Sanction Post

. - " Distributed Post Distributed Post To =
32 (Available) Post in Office |30 To Own Office 2 Other Office Remaining Post

Distribute To | (Self(Hierarchy) ® Other Department

To Officeld |[~Select Office~ v
Change Budget Head § Change Designation

Figure No-8
9) Enter "Order ID","Order date" and select "To Officeld" as shown in diadgramyule No-9)

Distribution of Posts

Action | ©Distibution = Withdraw Incorporte from Excel = Distribution of Other Department

Budget || 2054 |00 ”095 ”01 | BFC | ' Central Assistance ® State Post | ©Regular = Work Head * Voted
Head |[ g Type | Fund Type | Charged Type Charged

BFC Unit : 116 - Treasuries and Accounts Department, | Head Office : 1090 - Directrate Controlling | 71 - Director, Treasuries and Depariment ;iio—u'[\réasuries and
Jaipur | Treasury and Accounts Officer | Accounts, Rajasthan, Jaipur P ;
Department, Jaipur
Designation Name | I 9ot FraR-426 v| Grade Pay Lt M

(Available) Total
Sanction Post

: . - Distributed Post Distributed Post To mils
(Available) Post in Office | 30 To Own Office | 2 | Other Office Remaining Post

[
[N}

Distribute To | (Self(Hierarchy) ® Other Department

OrderlD D 09/02/2020

To Officeld | Dr.Sarvepalli Radhakrishnan Rajasthan Ayurved University, Jodhpur-1 v [

Order date

Figure No-9
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Integrated Financial Management System

10) if distribution amount is not available for "To Officeld" themor message will disay. as shown in
following screenFig No.-10)

Amount not available for distribution

Figure No-10
11) User has to selewtlid Office (that has amount for distributioA$ shown in scredfigureNo.-11)

Distribution of Posts

Action Distibution - Withdraw  Incorporte from Excel = Distribution of Other Department
Budget || 2054 |00 ||095 ||01 I BFC | Central Assistance ® State Post | ®Regular = Work Head Voted
Head ||, Type | Fund Type | Charged Type Charged
Distribution Details ‘ |
BFC Unit : 116 - Treasuries and Accounts Department, | Head Office : 1090 - Directrate Controlling | 71 - Director, Treasuries and Dabartment Lfi;u'l;‘rtesasunes and
Jaipur | Treasury and Accounts Officer | Accounts, Rajasthan, Jaipur P 5
Department, Jaipur
Designation Name | Fadf 9uft wriard-426 v| Grade Pay L h
(Available) Total . . 3 Distributed Post Distributed Post To .
Sanction Post 32 (Available) Post in Office | 30 To Own Office Other Office Remaining Post

Distribute To Self(Hierarchy) ©Other Department

owed|f ] caa020

To Officeld | Commissioner, Agriculture Department, Raj. Jaipur-3 '|

N e Distributs
be Distribute

Order date

Change Budget Head § Change Designation

Figure No-11

12) User has to enter "Number of Post To be Distribute" and Click on "Save" button ,it will diByaltsy "
Distributed Successfully" message as shown in below diagram.

Data Distributed Successfully,

Figure No-12

Note-User has to enterogt to be distributed is less than or equal to Available Post in Office.

NIGIFMSBudgetPostDistribution Of Other Office
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Integrated Financial Management System

13) Update Operation:

1) Toupdatethe existing Post Detail repeat step 5to 8

2) After "Other Department” option existing details display

3) To save the changes click on Update otherwise click on Cancel.

4) Afterclickonupdate t wi | | di UWppateB iy c ¢ & £mseksdygalt v 6
Refer Fig-13-14

Distribution of Posts

Action Distibution - Withdraw ' Incorporte from Excel - Distribution of Other Department

Budget | [ 2054 |00 ||095 ||01 | BFC | ' Central Assistance ® State Post | ‘@ Regular = Work Head Voted
Head |[ Type | Fund Type | Charged Type Charged

Distribution Details

BFC Unit : 116 - Treasuries and Accounts Department, | Head Office : 1090 - Directrate Controlling | 71 - Director, Treasuriesand | | 105~ Tfeastries and
Jaipur | Treasury and Accounts Officer | Accounts, Rajasthan, Jaipur P .
Department, Jaipur
Designation Name I I 9ot w426 v| Grade Pay =t b
(Available) Total : - . Distributed Post Distributed Post To _—
Sanction Post |22 (Available) Post in Office |30 To Own Office | 2| Other Office Remaining Post

Distribute To | (Self(Hierarchy) ® Other Department

OrderID D 09/02/2020

To Officeld I Commissioner, Agriculture Department, Raj. Jaipur-3 v |

e Dlatribute
be Distribute

Order date

Update Change Budget Head § Change Designation

Figure No-13

Data Update Successfully.

Figure No-14
14) Finalize Operation :

1) To Finalize enter Post details ,Click on "Finalize" button it will displByata Finalize Successfully”
messageas Show in Figure 1356

NIGIFMSBudget-PostDistribution Of Other Office Pagel0
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Distribution of Posts

Action | * Distibution  Withdraw ' Incorporte from Excel = Distribution of Other Department
Budget || 2054 | 0 ” R || g | BFC Central Assistance ® State Post| ©Regular - Work Head Pded
Head |[[5g Type | Fund Type | Charged Type Charged

BFC Unit : 116 - Treasuries and Accounts Department,
Jaipur

Head Office : 1090 - Directrate
Treasury and Accounts

Controlling
Officer

71 - Director, Treasuries and

Accounts, Rajasthan, Jaipur

Department

105 - Treasuries and
Accounts
Department, Jaipur

Designation Name

[ Tt aoit w426

Grade Pay

x|

(Available) Total
Sanction Post

32

(Available) Post in Office |30

Distributed Post
To Own Office

Distributed Post To
Other Office

Remaining Post

Distribute To

Self(Hierarchy) ©® Other Department

OrderiD

[ ]

Order date

09/02/2020

To Officeld | Commissioner, Agriculture Department, Raj. Jaipur-3 v l

Nubmer of Post To
be Distribute

Click

Update Change Budget Head § Change Designation W

Figure No-15

Data Finalized Successfully

Figure No-16

User can check Post details in report. As Shown in following s¢FegNo- 16.1)
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Integrated Financial Management System

Government of Rajasthan
Budget Head wise Post in Offices

Budget Head Code / Name 2054-00-095-01-00
BFC Unit Name F9 vF waEr e, F997(116)
Post Type Regular
Office Name and Code Directrate Treasury and Accounts-1090
Distribution Category Other Department
Designation Name Grade Pay State Fund
afafre garafas afierft 3304 4200(L-11)
< w4 eft FAwTeT-426 1700(L-1)

Change BudgetHead - User wants to change budget head then click on "Change Budget Head" button.

Figure No-16.1

Distributed Post
To Other Office

after click on this button below screen is opened as shown in diagram (Figufer{48)

ChangeDesignation-User wants to Change Designation then click on "Change Designation” aftéon
click on this button screen is opened as shown in diagram(Figurel®20)

NIGIFMSBudgetPostDistribution Of Other Office
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Distribution of Posts

Action | ©Distibution = Withdraw Incorporte from Excel = Distribution of Other Department

Budget 2054 |00 ||095 ||01 | BFC |  Central Assistance © Post | ®Regular = Work Head ® Voted
Head |[ g Type | State Fund Type | Charged Type Charged

5 ; ; 105 - Treasuries
o i Head Office : 1090 - . 71 - Director, Treasuries
BEC.Unig=(16isireasuries and Acco‘.mts Directrate Treasury and Contml!'"g and Accounts, Rajasthan, | Department andisecounts
Department, Jaipur Officer | _. Department,
Accounts Jaipur -
Jaipur
Demgn;tlon | 2 o PHad-426 '| Grade Pay | L-1 v
ame
5 . . Distributed e -
(Available) Total (Available) Post in Distributed Post Remaining
Sanction Post 22 Office | ety Oyvn 2 To Other Office L Post 20
Office
Distribute To | ( Self(Hierarchy) ®Other Department
OrderID ||6 | Order date || 06/02/2020 |
To Officeld I Commissioner, Agriculture Department, Raj. Jaipur-3 V|
~\
Nubmer of Post | 1) |
To be Distribute
Change Budget Head § Change Designation

Figure No-17

Distribution of Posts

Action | @Distibution )Withdraw " Incorporte from Excel Distribution of Other Department

Budget | H || I BFC | (Central Assistance Post | (Regular CWork  |Head ®\Voted

Head Type | State Fund Type | Charged Type Charged

Figure No-18

Distribution of Posts

Action | Distioution " Withdraw - Incorporte from Excel - Other Department Post
Head Type “‘Voted Charged '

sopur [ ]z Jo o ]

BFC Type * Regular - Work Charged

Central Assistance * State Fund ‘ Post Type

R y . |Head Office : 1090 - Directrate Treasury and ; .| 71 - Director, Treasuries and Accounts, 105 - Treasuries and Accounts
BFC Unit : 116 - Treasuries and Accounts Department, Jaipur | )« =0 Controlling Officer Relasthan, Jaipur Department Department, Jaipur
Designation Name | ] ovft et 426 v Grade Pay Ll b
{pvaliZRjalTotlisanelion (Available) Post in Office | | DIStrIouted PostTo 0N |, | picirinuteq post To other office ’1 Remaining Post P!

Distribute To | Celf(Hierarchy) ®Other Depariment

To Officeld | Commissioner, Agriculture Department, Raj. Jaipur-3 v

Order date

06/0212020

Nubmer of Post To be
Distribute
Change Budget Head § Change Designation

Figure No-19
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Distribution of Posts

Distibution - Withdraw  Incorporte from Excel - Other Department Post

Action

Budget

2054 ][00 |[o95 ][o1

Head

00

BFC
Type

Central Assistance © State

Fund

Post
Type

Regular - Work
Charged

Head
Type

Voted
Charged

Distribution Details

BFC Unit : 116 - Treasuries and Accounts
Department, Jaipur

Head Office : 1090 - Directrate
Treasury and Accounts

Controlling

Officer

71 - Director, Treasuries and
Accounts, Rajasthan, Jaipur

105 - Treasuries and
Accounts Department,
Jaipur

Department

Designation
Name

--Select Designation Name--

Grade Pay

--Select Grade Pay-- v

Figure No-20

15) Other Department PosOffice user wants to distributer withdrawalpost to offices in same hierarchy
then choose "Other Department Post" option. After select Qtyeartment Post ,screen showrdiagram
(Figure No- 21)

Distribution of Posts of Other Office

Select Distribution ‘~Withdraw

Action Single (VExcel (Finalize

Budget | || || BFC Central Assistance (State Head | ®Voted Post Regular U Work
Head Type | Fund Type | Charged Type Charged

Distribution - To Distribute Post in same hierarchy user choose this option. After Select this option user h:

Figure No-21

to select "Action"There are three parameters.

1) Single- To distribue single office at a time.
2) Excel- To distribute multiple office .
3) Finalize To Finalize distributed Posts.

Save Operation

1) Single-After select "Single" option
i) Enter valid Budget Head,BFC Type, Head Type, Post Type then clilearch button.
i) After Click on Searcloutton, screers opened @1Shown below screen (Figure N22)

Distribution of Posts of Other Office

Select | @Distribution ) Withdraw
Action | ®Single ('Excel /Finalize
Budget || 2954 |00 “ 095 || o1 | BFC | = Central Assistance '® State Head | *Voted Post Regular '~ 'Work
Head || g Type | Fund Type | Charged Type Charged
: Distribution Details
BFC Unit (116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department

Designation Name

--Select Designation Name--

H

Grade Pay

[=]

Figure No-22

NIGIFMSBudgetPostDistribution Of Other Office
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Integrated Financial Management System

iii) Select "Designation Name" and "Grade Rag'shown in diagram (Fi@3)

Distribution of Posts of Other Office

Select | @Distribution ) Withdraw

Action | ®single ()Excel CFinalize

Budget || 2994 |OO ”095 H01 ‘ BFC | Central Assistance *® State Head | *Voted Post Regular - Work
Head || oo Type | Fund Type | Charged Type Charged

BFC Unit | 116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department
Designation Name | TS TEHRI IS -11-3116 v Grade Pay || L-11 v
(Available)Total Post Distributed Post ‘ Remaining Post

4
Nubmer of Post To be Distribute I:'

Figure No-23

iv) Enter OrderlID , Order date, Office Id. To get office Name click on "Get Office Nam#&on.
next option is opened as shown below diagram(Figure Ri)

Distribution of Posts of Other Office

Select | @Distribution ©)Withdraw

Action | ®Single  'Excel ( Finalize

Budget 2054 ’00 H 095 || o1 | BFC Central Assistance '® State Head Voted Post Regular = 'Work
Head || g Type | Fund Type | Charged Type Charged
v Distribution Details
BFC Unit |116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department
Designation Name || Ggms c@iiUeRl IS -11-3116 v Grade Pay || L-11 v
OrderID Order date || 12/02/2020
(Available)Total Post |4 Distributed Post | Remaining Post

To Officeld || 4378 (€T MO T=WNETNTER Assit Dir Agri. (EXT) AJIMER
Nubmer of Post To be Distribute
Change Budget Head

Figure No-24

v) Enter Number of Post to be distribute then Click on Save Button. After @tickave button it will
display "Data Distribut&uccessfully”. As shown in diagram (Figure N2b)

Note- user enter office which exists in same hierarchy otherwise after click on "Get Office Name" button ,i
will display message "office in Hierarchy".arsenter post less than or equal to Available post of Head office.
As shown above diagram. Available post is 2 so user enter less than or equal to 2 post.

NIGIFMSBudget-PostDistribution Of Other Office Pagel5
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Data Distributed Successfully,

Figure No-25

2) Excel-After Select "Excel" option,
i) Enter valid Budget Head, BFC Typeost Type, Head Type then Click on Search button. After Click

on Search button window is opened as shown in below diagram(FiguZsNo.

Distribution of Posts of Other Office

Select | @Distribution )Withdraw

Action | (USingle ®Excel (Finalize

Budget || 2054 |00 H095 ||01 | BFC | ' Central Assistance ® State Head | *Voted Post ® Regular - Work
Head || o Type | Fund Type | Charged Type Charged

BFC Unit | 116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department

Change Budget Head

Import From Excel || Choose File | No file chosen

1. Excel sheet name must be in (BudgetHeadCode-Bfc Type-PostType) format . e.g. “2054-00-095-01-00-N-R.xIs"
2. Excel sheet should be in proper(following) format. If any error found regarding data or format then data will not be saved.

3. File should contain data in the following format:-
Officeld, Designationld, GradePayNo, Number of post
4.Column value should be zero(0) if not available or applicable
Download :- Help: excel file preparation Sample file

Figure No-26
il) Enter "OrderID" and Order date than click on "Choose File" to select excel to import data.
iii) Click on save button it will display "Data imported Successfully" mesgagere No.-27,28)

Note- User has to follownstruction to import data from Excel File. As shoinrabove diagramAig. No-
26). To Help excel file preparation click drlelp" and "Sample file".

NIGIFMSBudget-PostDistribution Of Other Office Pagel6
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Distribution of Posts of Other Office

Select | @Distribution ) Withdraw
Action | (USingle ®Excel (/Finalize
Budget 2054 | 00 || 095 || g | BFC Central Assistance ® State Head | *Voted Post ® Regular = Work
Head || o9 Type | Fund Type | Charged Type Charged
BFC Unit (116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department

Order date || 08/02/2020
Change Budget Head

Import From Excel || Choose File | 2054-00-095-01-00-P-R xis

1. Excel sheet name must be in (BudgetHeadCode-Bfc Type-PostType) format . e.g. “2054-00-095-01-00-N-R.xlIs"
2. Excel sheet should be in proper(following) format. If any error found regarding data or format then data will not be saved.
3. File should contain data in the following format:-
Officeld, Designationld, GradePayNo, Number of post
4.Column value should be zero(0) if not available or applicable
Download :- Help: excel file preparation Sample file

Figure No-27

Data Imported Successfully.

Figure No-28

Note- User has to enter valid entry in Excel file otherwise it will display "Data could not be imported. Please
check below Error Details" message. In below diagram(Figure Ne.30) User entered invalid Grade pas

shown in diagram (Figure Ne29,30)

Data could not be Imported. Please check below Error Details.

Figure No-29

NIGIFMSBudget-PostDistribution Of Other Office Pagel?
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Distribution of Posts of Other Office

Select | @Distribution 'Withdraw

Action Single ®Excel OFinalize

Budget Head |[2054 |[00  |[oss ][o1 ][00 |‘ch Type

®Voted ' Charged |Post Type

®Regular  'Work Charged ‘

Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur

Central Assistance ® State Fund ‘ Head Type

BFC Unit |116 - Treasuries and Accounts Department, Jaipur

Department | 105 - Treasury and Accounts Department

Order date || 06/02/2020

Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur

Import From Excel || Choose File | No file chosen

Change Budget Head

RecordStatus|Recordld ToOfficeIdDesignationCode GradePayCode NoOfPostDesignationDescEninsh

InValid R d Asstt. Dir.
nValid Records | 5 4673 || Agri.(Ext.), 426 | 109 1 ! Class IV Staff
exists o
ojat
is invalid

Figure No-30

Update Operation
1) Enter existing Post Details.

2) Change number of post to distribute.

3) Click on "Update" button, it will display "Data Update Successfully" message.

Refer Fig- 31-34

Distribution of Posts of Other Office

Select | @Distribution ) Withdraw

Action | ®sSingle )Excel (/Finalize
Budget || 2954 |00 || L || g | BFC | ' Central Assistance © State Head | *Voted Post ® Regular - 'Work
Head || g Type | Fund Type | Charged Type Charged

3 - Commissioner, Agriculture Department, Raj. Jaipur

Head Office
Department | 105 - Treasury and Accounts Department

Grade Pay EI

BFC Unit |116 - Treasuries and Accounts Department, Jaipur

Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur

Designation Name || --Select Designation Name-- v

Figure No-31
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Distribution of Posts of Other Office

Select | @®Distribution ©)Withdraw

Action | ®sSingle ()Excel CFinalize

Budget || 2954 IOO ||095 ||01 | BFC Central Assistance '® State Head | *Voted Post * Regular ' 'Work
Head || oo Type | Fund Type | Charged Type Charged

BFC Unit |[116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur

Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department
Designation Name | TS @B R IS -11-3116 v Grade Pay || L-11 v
(Available)Total Post | 4 Distributed Post | Remaining Post
To Officeld
Nubmer of Post To be Distribute

Update Change Budget Head

Figure No-32

Distribution of Posts of Other Office

Select [ ®Distribution ) Withdraw

Action | ®sSingle (JExcel (Finalize

Budget g |00 ||095 ||01 | BFC Central Assistance *® State Head | * Voted Post ® Regular - Work
Head || o9 Type | Fund Type | Charged Type Charged

BFC Unit [116 - Treasuries and Accounts Department, Jaipur ead Office 3 - Commissioner, Agriculture Department, Raj. Jaipur
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department
Designation Name | TS QIBR IS -11-3116 v Grade Pay || L-11 v
(Available)Total Post |4 Distributed Post I Remaining Post
To Officeld
Nubmer of Post To be Distribute

Update Change Budget Head

Figure No-33

localhost says

Data Update Successfully.

Figure No-34
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3) Finalize User has to finalize data to distribute and Withdraw. Finalization process is same for both
distribution andvithdrawal

1) To Finalize user has to choose "Finalize" action. After this enter Budget Head details, Select BFC Type,

Head TypePost Type and Click on Search buttafter Click on search button following screen will dispkesy
shown in diagram(Fig. NeB5)

Distribution of Posts of Other Office

Select | ®Distribution 'Withdraw

Action Single (UExcel ®Finalize

Budget 2054 |00 H 095 || o1 | BFC Central Assistance '® State Head | *Voted Post Regular  Work

Head || gg Type | Fund Type | Charged Type Charged
Distribution Details.
BFC Unit |116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department
Get Detail

Figure No-35

i) Click on "Get Detail" buttonAfter click following screen will display.(Fig.Ne36)

iii) Click on Finalize button ,it will display "Data Finalized &essfully" message.(Fig N&7)

Distribution of Posts of Other Office

Select | @Distribution ' Withdraw

Action Single “Excel ®Finalize

Budget 2054 | 00 || 095 H 01 | BFC Central Assistance '® State Head | *Voted Post Regular = Work
Head || g Type | Fund Type | Charged Type Charged
) Distribution Details ‘
BFC Unit [116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department

Designation gradepayname Office Id Office Name Distributed Post
1 gy ATt HHARI-426 L 4702 Dy.Director Agri. (Ext.)Z.P., Dungarpur 1
2 TEH® TERPR! IS -1-3115 L-12 4947 Dy.Dir. Agriculture,( Botany) Seed Testing Lab., Sriganganagar 1
3 TS TENGR IS -11-3116 L-11 4898 Asstt. Dir. Agri. (EXT), SADULSHAHAR 1
4 Tqd Aoft FHaR-426 L1 4673 Asstt. Dir. Agri.(Ext.), Sojat 1

Finalize

Figure No-36
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Data Finalized Successfully

Figure No-37

5.2 Withdrawal

To withdraw distributed post ushas to select this option as shown in followatgeen.

Distribution of Posts of Other Office

Select Distribution ‘® Withdraw

Action Single ' Excel (Finalize

H || | BFC | OCentral Assistance CState Head | (Voted Post Regular ©Work
Type Charged

Type | Charged

Budget
Head Type | Fund

Figure No-38

Note-As above diagram, Excel option is disabled for Withdraw.

Save Operation
There are two parameterSingle and Finalize.

1) Single- User select "Singledption to withdrawal.
i) Enter valid Budget HeadBFC Type, Head Type, Post Type.
i) Click on "Searchbutton,following screeris shown(Fig. No. - 39)

Distribution of Posts of Other Office

Select Distribution ®Withdraw

Action | @®single = Excel (/Finalize
Budget || 2954 |00 || 095 || o1 | BFC | ' Central Assistance ® State Head | *Voted Post Regular - Work
Head 00 Type | Fund Type | Charged Type Charged
Distribution Details.
3 - Commissioner, Agriculture Department, Raj. Jaipur (Office that Withdraws Post)

Head Office

BFC Unit (116 - Treasuries and Accounts Department, Jaipur
Department | 105 - Treasury and Accounts Department

71 - Director, Treasuries and Accounts, Rajasthan, Jaipur

Grade Pay \:I

Controlling Officer

4 |

Designation Name || --Select Designation Name--

Figure No-39

iii) After select Designation Name and Grade pay following screen is shown.
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Distribution of Posts of Other Office

Select Distribution ‘®Withdraw

Action | ®Single  Excel (Finalize

Budget|[2054 ][00 J[oss J[o1 | BFC | Central Assistance ® State Head | Voted Post * Regular - Work
Head 00 Type | Fund Type | Charged Type Charged

BFC Unit

116 - Treasuries and Accounts Department, Jaipur

Head

3 - Commissioner, Agriculture Department, Raj. Jaipur (Office that

Office | Withdraws Post)
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department
Designation Name | TS SEIDHRI IS -11-3116 v Grade Pay || L-11 v
(Available)Total Post |2 e o Remaining Post

Office from Withdrawl Post

[ select Office

Nubmer of Post To be
Withdrawal

L ]

Change Budget Head

Figure No-40

Iv) Select office from withdrawal post.
v) Enter Number of Post to be withdrawal
vi) Click on Save button it will display "PogtithdrawalSuccessfully'messagéRefer Fig- 41,42

Distribution of Posts of Other Office

Select | ODistribution ®Withdraw

Action | ®Single = Excel ‘Finalize

Budget || 2954 |0° H 095 H o1 | BFC | = Central Assistance * State Head | *Voted Post ® Regular *'Work
Head || o9 Type | Fund Type | Charged Type Charged

3 - Commissioner, Agriculture Department, Raj. Jaipur (Office that

z < ‘ Head
BFC Unit (116 - Treasuries and Accounts Department, Jaipur Office | Withdraws Post)
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department
Designation Name | TP TEIBRI IS -11-3116 v Grade Pay || L-11 v
OrderiD Order date |[ 13/02/2020
(Available)Total Post |2 Distrib:toesc: 2 Remaining Post

Office from Withdrawl Post

| 4378-Asstt.Dir. Agri. (EXT) AIMER

X |

Nubmer of Post To be
Withdrawal

Change Budget Head

Figure No-41
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Post Withdrawl Successfully.

Figure No-42
Update Operationl) Enter existing Post Details for Withdrawal.

2) Change number of post to be withdrawal.

3) Click on Update button.

Refer Fig- 43-46

Distribution of Posts of Other Office

Select 'Distribution ‘®Withdraw
Action | @sSingle ' Excel (/Finalize
Budget || 2954 |0° ” 095 || ot | BFC | ' Central Assistance '® State Head | *Voted Post ® Regular - Work
Head || gp Type | Fund Type | Charged Type Charged

BFC Unit (116 - Treasuries and Accounts Department, Jaipur

Head Office

3 - Commissioner, Agriculture Department, Raj. Jaipur (Office that Withdraws Post)

Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur

Department

105 - Treasury and Accounts Department

Designation Name

--Select Designation Name-- v |

Grade Pay || --Select Grade Pay-- v

Figure No-43

Distribution of Posts of Other Office

Select 'Distribution ‘®'Withdraw

Action | ®Single ' Excel (’Finalize

Budget 2054 |00 ||095 |IO1 I BFC Central Assistance ® State Head | * Voted Post ® Regular * Work
Head 00 Type | Fund Type | Charged Type Charged

BFC Unit

116 - Treasuries and Accounts Department, Jaipur

Head

3 - Commissioner, Agriculture Department, Raj. Jaipur (Office that
Office | Withdraws Post)

Controlling Officer

71 - Director, Treasuries and Accounts, Rajasthan, Jaipur

Department

105 - Treasury and Accounts Department

Designation Name

|Wé@ﬁ‘m§3fuf3ﬂe

v Grade Pay

L-11 v

OrderlD

Order date

13/02/2020

(Available)Total Post

2

Distributed
Post

1

Remaining Post

Office from Withdrawl Post

| Select Office

. |

Nubmer of Post To be
Withdrawal

Update Change Budget Head
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Figure No-44

Distribution of Posts of Other Office

Select 'Distribution ‘®Withdraw

Action | ®@Single  Excel (/Finalize

Budget 2054 IOO ||095 H01 | BFC Central Assistance ® State Head | *Voted Post * Regular ' Work
Head || oo Type | Fund Type | Charged Type Charged

]

BFC Unit | 116 - Treasuries and Accounts Department, Jaipur He_ad 3 5 Commissioner, Agriculture Department, Raj. Jaipur (Office that
Office | Withdraws Post)
Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department
Designation Name | TS LB R IS -11-3116 v Grade Pay || L-11 v
OrderlD Order date |[ 13/02/2020
(Available)Total Post |2 Distributed 1 Remaining Post
Post
Office from Withdrawl Post | 4378-Asstt.Dir Agri. (EXT) AIMER v |
Withdrawal
Update Change Budget Head

Figure No-45

localhost says

Data Update Successfully,

Figure No-46
Finalize Operationl) Enter existing Post Details.
2) Click on Get Detail button.
3) Click on Finalize button to finalize po&efer Fig. 4749

Distribution of Posts of Other Office

Select | ®Distribution ©)Withdraw

Action Single (Excel ®Finalize

Budget |[ 2954 |00 “095 ”01 | BFC | ' Central Assistance ® State Head | *Voted Post ® Regular ' Work
Head || gp Type | Fund Type | Charged Type Charged

BFC Unit |116 - Treasuries and Accounts Department, Jaipur Head Office |3 - Commissioner, Agriculture Department, Raj. Jaipur

Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur Department | 105 - Treasury and Accounts Department

Figure No-47
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Distribution of Posts of Other Office

Select )Distribution ® Withdraw

Action | (USingle ' Excel ®Finalize

Budget || 2054 |oo ||095 ||o1

Head || oo

Type | Fund

BFC Central Assistance *® State Head | *®Voted

Post ® Regular - ‘Work
Type | Charged Type Charged

BFC Unit | 116 - Treasuries and Accounts Department, Jaipur

Head Office

3 - Commissioner, Agriculture Department, Raj. Jaipur (Office that Withdraws Post)

Controlling Officer | 71 - Director, Treasuries and Accounts, Rajasthan, Jaipur

Department | 105 - Treasury and Accounts Department

Distributed Post

Designation gradepayname Office Id Office Name
d RERED FERBR IS -1-3115 L-12 3 Commissioner, Agriculture Department, Raj. Jaipur 1
2 aqtf ot HaT-426 L-1 3 Commissioner, Agriculture Department, Raj. Jaipur 1
3 TeI® GEUOR! IS -11-3116 1541 3 Commissioner, Agriculture Department, Raj. Jaipur 1

Finalize

Figure No-48

Data Finalized Successfully

Figure No-49
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6. Report- Other Department Post Detail
Finance——> Centralized Distribution/Withdraw——> Repor——> Other Department Post Details

Home Financial Year:2020-2021 Date : 20/7/2020 Level :Hob user KeyBoard Type:| English v Logout

Sanctions

System Admin Finance LOC Downloads Ways And Means Plan
Master Data
BFC

| Budget

Budget Distribution ions P work P generate sanction) , Proforma 14B (is available at https://afs.raj.nic.in)

Excess Saving

ReAppropriation

Centralized Data Verification . )
Centralized Distibution/Withdraw Post Distribution
Computer / Server / Printer

Vehicle
Report Post Distribution

Figure No-50

1) User has tselect "Other Department Post Details” for Report. As mention in screen.
2) After selecting menu following screen will open.
3) Three options for Report

a) Post in Passbook Format

b) Post in Budget Head

c) PostDistribution to Other Department

Home Financial Year:2020-2021 Date : 20/7/2020 Level :HOD User KeyBoard Type: [ English v Logout

System Admin Finance LOC Downloads Ways And Means Plan Sanctions

Post Distribution of Other Office

Report | (OpPost in Passbook Format ()Post in Budget Head (OPost Ditribution to Other
Type | Department

Figure No-51
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4) User select 1st option "Post in Passbook Formatshown in following screen

Post Distribution of Other Office

®Post in Passbook FormatJ_Bost in Budget Head ()Post Ditribution to
1

Report Type
£ e Other Department

Financial Year || --Select Financial Year--/VT

2
— i ————c—
Budget Head || (Leave Blank for all.)

3
Enter Office ID %;
4
Transaction Dates %‘Zﬂz‘i
From —
Between
—

BFC Type | (Leave Blank for all.) | 5
6

- . J
Post Type | (URegular ( Work Charged (Leave Blank fo%;

—

Show Report In | ®@pDF ":EOther»z?— =

8
Show Report

Figure No-52

1) Select Financial Year.

2) Enter Budget Head or Leave blank for all.
3) Enter Office ID.

4) Enter Transaction Dates.

5) Select BFC Type or Leave blank .

6) Select Post Type or Leave blank for all.
7) Select Report In.

8) Then click on "Show Report" Button.

As Shown in following screen.
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Post Distribution of Other Office

®Post in Passbook Format (Post in Budget Head (OPost Ditribution to
Other Department

Report Type

Financial Year || 2020-2021 v

Budget Head (Leave Blank for all.)

Enter Office ID || 3

Transaction Dates From | 01/04/2020 To 19/07/2020
Between

BFC Type | (Central Assistance @®State Fund (Leave Blank for all.)

Post Type | @Regular (Work Charged (Leave Blank for all.)

Show Report In | ®pDF ()Other

Show Report

Figure No-53

5) After user click ofShow Repottbutton following screen will display.
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Figure No-54

6) Now, useselect 2nd Option "Post in Budget Head" for repastshown in following screen.
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