2017

Integrated Financial

Management System

PD Account Office and Designation — User
Manual

This document will help User in Understanding the process of creation and
mapping of office and designation for PD Accounts

Prepared By:
National Informatics Centre




Integrated Financial Management System

Contents

1 INEFOTUCTION. ..ottt ettt ettt et et et seb b s a8 ses bt 18t et es et s eh bt bbb bbb en e 3
11 ADOUL T8 IMIOUUIE. ...ttt st s e s s s bbbt s 3
1.2 HEID DBSKu. ettt ettt ettt et sttt et ss e ses s s b e s ess et ess e essas st seesesebs s ebs s e sesbaeset et et et et ees e sessessnsesesesesbesesstananes 3
2 PrOQUCE FRAIUIES. .. .ottt et e e e e e e e e e e e et e e ettt 3
3 INSTAIALION INSTIUCTIONS.......c.vveieieeret ettt et et et it s e s s et ees et et s et nen s 3
3.1 SOTEWAIE FEUITEIMIENT.......cvivteeet ettt sttt et et et ees et e eb sttt e b esess s sessse st sbe et et et ess s sessae et sse et et sesabetsenssrssnsne sesnsens 3
3.2 HArAWATIE FEQUITEIMENT.........ocveeevieetetei et sttt sttt ea et e st st sttt esebs e s ss s ses st et sbesesess b esensse sesssesesssssetasssserssasannnass 3
3.2 NEEWOIKING FEQUITEITIENT.........eeuevcveriteeeiie ettt ee et ee ettt ess e st st et et es st bseses s sessae st et sesatebesesssas sesssssnsssesetesssesesssrs et srnas 3
3.2 INSTAITTION PIOCEAUIE.........ceie ettt st st st et bt et ses bt bt nen s 4
4  Creation and Mapping Process for PD Account Offices and Designation ........cccccecveveeerireececeecrecee e erereereee e 5-26
4.1 Creation of PD Account Office & DeSiZNatioN........cceviiriiiiieiiiieeiet ettt sttt e s e s tee e e s s abee e e e esnbeeeeeesareeeas 6-18
1. Office creation and MappPing With PD ACCOUNT........c.ov ittt sttt et saesreste st st e e s e s e s e s eassasenesaeere s 8-17
1. Save Operation fOr CrEate OffiCe... ..ttt et ste s et e b et et es et e e ebe st ste s e ssasesbessesaesestansasesteatesteseensssanns 9
1.1 Creation of Office and MappPing With PD ACCOUNT.........ce ittt st v et se e ae st st st e e e ebasans 9
2. Update Operation for Create OffiCe... .ttt s ettt sae st e se e s s b e e ane s 11
3. Delete Operation fOr Create OffiCe......iricce sttt e e b et et et st st ste e e e s e re s aes 13
2. Map Office Operation fOr OffiCe MaPPiNg.....c.ciuvciiie sttt s e et et s et ers e eseetestessesesessessesaessesansarsasesseseean 16
2.1 Mapping of PD Account With EXiStiNG OFfiCe ......cueoeiueiieieieceee ettt sttt b b saseaeete e s 16
2. Designation creation and mapping With PD ACCOUNT.......ccccieiiiiieiece ettt eeeteste st s s e sesbesaes s sassaeetesresee s 19-26
1.  Save Operation for Create DESIGNAtiON.......c.ccii ittt ettt sttt st st st et b et et e e e sesaeebe st sae e bassassessebesaneaseane 19
1.1 Mapping of Designation With PD ACCOUNT ..c..ccciiie ettt ettt sttt e e e v s et esre st st e e e e s ses s asse s aneaneene 19
1.2. Creation of Designation With PD ACCOUNT .......ocevieiiiietieist ettt st ettt resaeste s e e s bes et assersereesesseseesaenen 21
2. Delete Operation for Create DESIGNATION........cciceieeeieee et ettt e e eteste s e e s e s e b s e e saeste st stese s sessestesessanns 22
2.  Map designation Operation for Map DeSIZNatioN.........c ittt ettt ee e e ete st st e e e sbesseb e be s e s ane s 24
1. Mapping of Designation WIith PD ACCOUNT.......ccciiieiececececteeie ettt aet et e e eeeteste s st e seatesaesassassasatestestessenssssnsasassassans 24

NIC-IFMS-Budget-Creation of PD Account Office and Designation Page 2



Integrated Financial Management System

1 Introduction
1.1 About the Module

This module is developed to facilitate Administrative Departments to create and map offices and designations
for those PD Accounts where they get funds from other than govt resources . This also facilitates Treasury
officers to create and map office and designation for those PD Accounts are treasury officers are autharised to
open PD accounts at their own level.

1.2 Help Desk

In case of any query please contact at Help Desk —

Email ID ifms-ri@nic.in
Phone No. @ 0141 -5153222
Extension | 4452

2 Product Features

(1) Web application is developed in ASP.NET
(2) Reports are generated using Crystal Reports and SQL Server Reporting tool.

3 Installation Instructions

3.1 Software requirement

e Internet Explorer 7.0 or higher version
e PDF Acrobat Reader (9.0)

3.2 Hardware requirement

e Pentium 4 Desktop
e 512 MB RAM

e Printer (Dot-Matrix Printer or Laser)

3.3 Networking requirement

e Internet Connection with uninterrupted 512 kbps speed
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3.4 Installation procedure

e User need to Access the application through following URL

URL: http://ifms.raj.nic.in/
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4 Creation and Mapping Process for PD Account Offices and
Designations

General Instruction

® Open Internet explorer and write http://ifms.raj.nic.in on address bar. As Shown in fig.1 —

Department of Finance

Government of Rajasthan

2% Integrated Financial Management System
ARG R

IFMS Vision : Financial Position of State on “Real Time Basis”

RAJKOSH

STAMPS

News
AR FIR Events
g il i R

Photo Gallery
St H

Social Security Pension

Limited Access

Logon with our limited access account with User Name
guest and Password Guest@321.

Figure No.-1

Click on Budget module for login. After Clicking Login Screen will be display as shown in fig.2
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RAJKOSH STAMPS

News

Events

Photo Gallery

. . lAs.a =

R

Limited Access

Logon with our imited access account with User Name
guest and Password Guest@321.

User Name ‘

Password ‘

812928 |

Figure No.-2

Enter your Username and Password and click on Log In button.

4.1 Creation of PD Account Office & Designation:-

This Module helps users of the administrative departments and treasury office user to create and map office
with PD Account also create and map designations with PD Account.

Application Path:-
Ways and Means —————> PD Account ————> Master Data ——————> Creation of PD Account Office & Designation

B Creation of PD Account Office & Designation

System Admin Finance Ways And Means

PD Account Master Data Creation of PD Account Office & Designation

PD account Opening Userjireiang,
Report

Figure No.-3

1) After clicking option “Creation of PD Account Office & Designation” as shown in above Diagram (Figure
No.3), following Screen will appear (Figure No.4)
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Creation /Mapping of Office ID and Designation with PD Account

PD Account Number l—-SeIect PDAccount Number-- i” User Manual
Figure No.-4

2) After selecting the PD Account Number the following screen will appear.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR i” User Manual

Select Type | COffice ODesignation

Figure No.-5
3) ‘Select Type’ has two options
e Office :- Create, Update ,Delete and Map office with selected PD Account Number
e Designation :- Create , Update, Delete and Map designation with selected PD Account Number

4) After selecting the Office option the following screen will appear.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR lll User Manual

Select Type | ®@Office ODesignation

Select Type | (OCreate Office OMap Office

Figure No.-6

5) ‘Select Type’ has two options
e Create Office :- Create, Update and Delete office with selected PD Account Number

e Map Office:- Map office with selected PD Account Number

NIC-IFMS-Budget-Creation of PD Account Office and Designation Page 7



Integrated Financial Management System

6) After selecting the Designation option the following screen will appear.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR i]l User Manual

Select Type [ COOffice ®Designation

Select Type | (OCreate Designation CMap Designation

Figure No.-7
e Create Office :- Create, Update and Delete designation with selected PD Account Number

e Map Office:- Map the designation of a PD Account Number on another selected PD Account Number

1) Office creation and mapping with PD Account

Office: - After selecting the Office option the following screen will appear.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number l478-TULASI AMRIT N SCHOOL JODHPUR ill User Manual

Select Type | ®@Office ODesignation

Select Type | (OCreate Office OMap Office

Figure No.-8
7) ‘Select Type’ has two options
e Create Office :- Create, Update and Delete office with selected PD Account Number
e Map Office :- Map office with selected PD Account Number

7.1) Create Office: - After select the Create Office option the following screen will appear.
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Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR E]l User Manual

Select Type | ®@0ffice ODesignation

Select Type | @ Create Office OMap Office

Office Name English |—Select Office Name-- Ml

Office Name In English®

Office Name in Hindi* | |
Name Of the Head Office |

Address

City || |

Official Emailld | |

District | —Select District-- \z“

Mobile Number | |

Phone Number | |

From Date |[21/11/2017 |

Figure No.-9

1) Save Operation for Create Office
1.1) Create office for selected PD Account
To create office with PD Account
1) Enter Office Name and other information

2) Click on Save button
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Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULAS| AMRIT N SCHOOL JODHPUR E,l User Manual

Select Type | @Office ODesignation

Select Type | ®Create Office OMap Office

Office Name English | —Select Office Name-- E]l

Office Name In English* lAnimaI husbandary department, Ajmer |

Office Name in Hindi* |m§qm=r1%um ST |

Name Of the Head Office |Dr. Gulab Chand Jindal |

Assistant director, R.D.D.C. Department of Animal Husbandry, Shastri Nagar
Ajmer
Address
City || Ajmer |

Official Emailld || gcjindal@rediffmail.com |

District |21—m E]l

Mobile Number |9460180510 |

Phone Number |O145-2660214| X |

From Date |[21/11/2017 |

Figure No.-10

3) After clicking the Save button it will display the ‘Data Save Successfully’ message.

:- l;-. Data Save Successfully

Figure No.-11
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4) After that following screen will appear with detail.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number

| 478-TULASI AMRIT N SCHOOL JODHPUR

o

User Manual

Select Type

®0ffice ODesignation

Select Type

®Create Office OMap Office

Office Name English

' ~-Select Office Name--

Office Name In English*

Office Name in Hindi*

Name Of the Head Office

Address

City

Official Emailld

District

~Select District--

Mobile Number

Phone Number

From Date

i1

2111112017

PDAccountNumber Office

Office Name Hindi Office Name English

Name Of The Head
ofoffice

District

From

Figure No.-12

2) Update Operation for Create Office

To Update the map office information

1) Select office from office list and

2) Click on Update to update the office information

3) After clicking the Update button it will display the ‘Data Updated Successfully’ message.
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Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR &H User Manual

Select Type | @0ffice ODesignation

Select Type | ®@Create Office OMap Office

Office Name English 100115— U [GHTIT, 31T M|

Figure No.-13
Creation /Mapping of Office ID and Designation with PD Account
PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR Ml User Manual

Select Type | ®0ffice ODesignation

Select Type | @Create Office OMap Office

Office Name English || (IR - ||

Office Name In English* || Animal husbandary department, Ajmer |

Office Name in Hindi* || asparers o, s |

Name Of the Head Office [Dr. Gulab Chand Jindal |

Assistant director, R.D.D.C. Department of Animal Husbandry, Shastri Nagar
Ajmer

Address

City || Ajmer |

Official Emailld || gcjindal@rediffmail com |

District || 21-3R |

Mobile Number |[ 9460180510 |

Phone Number [0145-2660214 |

From Date |[21/11/2017 |

Figure No.-14
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:- ié Data Updated Successfully

Figure No.-15
3) Delete Operation for Office mapping:
To Delete the map office information
1) Select office from office list and
2) Click on Delete to delete the office information
3) After clicking the Delete button it will display the confirmation message
4) To delete the information click on OK otherwise Cancel

5) After click on OK it will display the “Data deleted Successfully” message

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR El User Manual

Select Type | ®@Office ODesignation

Select Type | @Create Office OMap Office

Office Name English l100115—wﬁm,m Ell

Figure No.-16
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Creation /Mapping of Office ID and Designation with PD Account

PD Account Number

| 478-TULASI AMRIT N SCHOOL JODHPUR User Manual

V]

Select Type

@®@0ffice CDesignation

Select Type

®)Create Office OMap Office

Office Name English

| 100115-usgaTer v, s

Office Name In English*

| Animal husbandary department, Ajmer |

Office Name in Hindi*

Name Of the Head Office

| Dr. Gulab Chand Jindal |

Address

Assistant director, R.D.D.C. Department of Animal Husbandry, Shastri Nagar
Ajmer

City

| Aimer |

Official Emailld

| gcjindal@reditimail. com |

District

| 21-3R |

Mobile Number

| 9460180510 |

Phone Number

| 0145-2660214 |

From Date

|21/11/2017 |

Figure No.-17

9 Are you sure you want to Delete?

Cancel

Figure No.-18
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l: Data Deleted Successfully

Figure No.-19

7.2) Map Office: - After selecting the Map Office option the following screen will appear.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478—TULASI AMRIT N SCHOOL JODHPUR El User Manual

Select Type | @0ffice ODesignation

Select Type | (OCreate Office ®@Map Office

Office Name English |—Se|ect0fﬁce Name-- |

Office Name In English*

|
Office Name in Hindi" || |
|

Name Of the Head Office

Address

City || |

Official Emailld | |

District | —Select District-- MI

Mobile Number | |

Phone Number | |

From Date |21/11/2017 |

Figure No.-20
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1) Map Office Operation for Office mapping:

1.1) Mapping of PD Account with Existing Office

To map PD Account with existing office

1) Select Office Name

2) Click on Map office button to map office with PD account.

3) After clicking on Map Office it will display the “Map Office Successfully” message
Note: - The office information display only in read only mode.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR El User Manual

Select Type | ®@0ffice ODesignation

Select Type | (Create Office ®@Map Office

Office Name English |10004o-1aam=ia$§1aam'§rsr EH

Figure No.-21
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Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR El User Manual

Select Type | @Office CDesignation

Select Type [ OCreate Office ®@Map Office

Office Name English |100040-ﬁﬁ$ﬁ33&'m§m E|

Office Name In English* |VIVEKANAND KENDRA VIDHYALAYA HURDA |

Office Name in Hindi* |i%xaa;m‘c:%—s:ﬁm€m§m |

Name Of the Head Office |HURDA |

VIVEKANAND KENDRA VIDHYALAYA HURDA

Address

City || BHILWARA |

Official Emailld | |

District |24-maa'|31 E|

Mobile Number |[9413357229 |

Phone Number |01483229395 |

From Date | 06/11/2017 |

Figure No.-22

/ l‘__-: Map Office Successfully

Figure No.-23
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4) After that following screen will appear with detail.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR ﬂl User Manual

Select Type | @0ffice ODesignation

Select Type | OCreate Office @Map Office

Office Name English || ~Select Office Name--

Office Name In English*

Office Name in Hindi*

Name Of the Head Office

Address

City

Official Emailld

District || -Select District- ~ [v]

From Date || 21/11/2017

Name Of The Head
ofoffice

Mobile Phone Official District From

Aticess i Number Number emailid Date

oOffice Name English

PDAccountNumber Oflf"jce Office Name

Hindi

100040 ‘A[‘J’sgﬁNANDKENDRAV'DHYALAYA HURDA HUEKANAND KENDRAVIDHYALAYA| gyt waRa 9413367229 | 01483229395 — 0611172017

Figure No.-24
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2) Designation creation and mapping with PD Account

Designation: After select the Designation option the following screen will appear

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number

|478-TULASI AMRIT N SCHOOL JODHPUR

ill User Manual
Select Type

(COffice ®@Designation

Select Type

(CCreate Designation COMap Designation

Figure No.-25
8) ‘Select Type’ has two options

Create Designation :- Create, Update and Delete designation with selected PD Account Number

Map Designation:- Map the designation of one PD Account Number on other selected PD Account
Number

8.1) Create Designation: - After select the Create Designation option the following screen will appear.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number

|478-TULASI AMRIT N SCHOOL JODHPUR _‘LII User Manual

Select Type | OOffice @Designation

Select Type

®)Create Designation OMap Designation

bt dab B b o it el

Designation I --Select Designation--

Designation Name in English |

Designation Name in Hindi |

Figure No.-26

1) Save Operation for Create Designation :-
1.1) Mapping of Designation with PD Account
To map designation with selected PD Account:-

1) Select the designation Name and
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2) Click on Save button for mapping

3) After clicking the Save button it will display the ‘Data Save Successfully’ message.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR Ejl User Manual

Select Type | (Office ®Designation

Select Type | @®Create Designation CMap Designation

Designation \’:ﬂﬁiﬂﬁm . . . E”

Designation Name in English

Designation Name in Hindi || 3ffaftad &aiaet

Figure No.-27

i l:_i Data Save Successfully

Figure No.-28
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4) After that following screen will appear with detail.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR ]| User Manual

Select Type | Ooffice @Designation

Select Type | @Create Designation OMap Designation

Designation | ~Select Designation-- ill

Designation Name in English ’ ‘

Designation Name in Hindi | |

PD Account Number Designation Code Designation Name Hindi Designation Name English

478 2% e o Additional Collector

Figure No.-29
1.2) Creation of Designation with PD Account
To create designation with selected PD Account:-
1) Enter the designation Name in Hindi and English
2) Click on Save button for creation

3) After clicking the Save button it will display the ‘Data Save Successfully’ message.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR M| User Manual

Select Type | (OOffice @Designation

Select Type

®)Create Designation COMap Designation

Designation | --Select Designation-- EJ|

Designation Name in English || Chartered Market Technician |

Designation Name in Hindi |arz:‘:cfm$'c*a$‘-ﬁfﬂm |

Figure No.-30
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j I; Data Save Successfully

Figure No.-31

4) After that following screen will appear with detail.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number | 478-TULASI AMRIT N SCHOOL JODHPUR 1]| User Manual

Select Type | O0ffice @Designation

Select Type | @Create Designation OMap Designation

Designation I—Select Designation-- i]l

Designation Name in English I I

Designation Name in Hindi I I

PD Account Number Designation Code Designation Name English

478 100130 TEE T THARTH Chartered Market Technician

Figure No.-32
2) Delete Operation for Create Designation:-
1) To delete designation select the designation Name and
2) Click Delete button
3) After click the Delete button it will display the confirmation message
4) For deletion click on OK otherwise click on Cancel

5) After click on OK it will display the ‘Data deleted successfully’ message.
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Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR |

User Manual

Select Type | COffice @Designation

Select Type | ®Create Designation OMap Designation

Designation |3ﬂaﬁaﬁﬁﬂ€? E]l

Designation Name in English || Additional Collector |

Designation Name in Hindi |3{ﬁ{ﬁaaafcﬁ?.‘? l

Figure No.-33

e Are you sure you want to Delete?

| | Cancel

Figure No.-34

ia Data Deleted Successfully

Figure No.-35
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8.2) Map Designation: - After select the Map Designation option the following screen will appear with list of
designation of above selected PD Account Number

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478—TULASI AMRIT N SCHOOL JODHPUR X” User Manual

Select Type | C0ffice ‘f§I‘Designation

Select Type | OCreate Designation @Map Designation

siratonor v

PD Account Number || --Select PDAccount Number--

Map Designation

Select All

2 PD Account Number Designation Code Designation Name Hindi Designation Name English
0 478 1996 e T FeTD Composing Foreman
0 478 847 EnperiEniig Highly IG
0 478 2% ik Additional Collector
O 478 3090 3 URaed
0 478 2058 Fu R, TR IR T
Figure No.-36

1) Map Designation Operation for Map Designation:-
1.1) Mapping of Designation with PD Account
To Map the designation of one PD Account Number on other selected PD Account Number
1) Select the PD Account Number for Designation Mapping
2) Select the designation Name form the list and
3) Click on Map Designation button for mapping

4) After clicking the Map Designation button it will display the ‘Map Designation Successfully’
message.
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Creation /Mapping of Office ID and Designation with PD Account

PD Account Number || 478-TULASI AMRIT N SCHOOL JODHPUR E User Manual

Select Type | (OOffice @Designation

Select Type | OCreate Designation @Map Designation

PD Account Number || 6354-3fiai¥e torem uiatermT auaae, gty Areiie R sl (3ae), 3R v |

Map Designation

Figure No.-37

Creation /Mapping of Office ID and Designation with PD Account

User Manual

<]

PD Account Number || 478-TULASI AMRIT N SCHOOL JODHPUR

Select Type | O0ffce @Designaon

Select Type | Create Designaton ©Map Designaon

PD Account Number || 6354-3fafe o ofatr e, it e et o (v, 90 v

Map Designation

A PD Account Number Designation Code Designation Name Hindi Designation Name English
{1 199 Y TR AT Composing Foreman
in w1 el Highty 16

Figure No.-38
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r lx Map Designation Successfully

Figure No.-39

5) After that following screen will appear with mapped designation.

Creation /Mapping of Office ID and Designation with PD Account

PD Account Number |478-TULASI AMRIT N SCHOOL JODHPUR E| User Manual

Select Type | O0ffice @Designation

Select Type | OCreate Designation ®Map Designation

PD Account Number | 6354-3fbfe e diator e, it vt e e o, e v |

Map Designation

Select All

3 PD Account Number Designation Code Designation Name Hindi Designation Name English
O 478 2% v o Addtional Collector
00 478 3090 shiaret
0 478 2058 T, TR AR
0 478 078 AT SPORTS INSTRUCTOR
0 418 100130 S e AR Chartered Market Techrician

PD Account Number Designation Code Designation Name Hindi Designation Name English

6354 19% R TP PG Composing Foreman
6354 87 IR Highly 16

Figure No.-40

NIC-IFMS-Budget-Creation of PD Account Office and Designation Page 26



