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Any office can enter new request and forward to HOD
(Head of Department).

oHO (Head of Office)

Login with Heaaf office id.
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After Login AFSAS Screen Will be Shown in Fig.
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BFC New Proposal Detalls

On clicking BFC Performa 14(B) option user will get the screen as shown in Fig. on the
next page. User has to fill the required details for the BFC New Project Proposal and
submit. After than forward to HOD.(Head of Department).
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Fill the Require details and click submit button. To save to Proposal 14(B)

BFC New Project Proposal (Performa 14(B))

w Project Proposal (Performa 14{B))

Mandatory fields are marked with an astersk (%)
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In Above Fig user has to enteroject Proposal Name, Proposal
Description, Project Cost (Forecasted Estimates) , Project Start
Financial Year , Project Completion Period (in Financial Year),
Work Type, Work Category, Proposed Budget Head after then
Click toSubmitButton to Save the Records then after Press the
Forward Button shown in Fig.
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Fecord Sawved Successfully.

14(B) Proposal Record Save Successfully Message s



Click on Forward Button to Forward Proposal to H
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After forwarding the proposal it will be forward to HOD

hy /fAO1TAY3 AaC2N¥I NRE odziiuz2y
following screen will appear
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Do you want to Forweed to HOD 7

B -

Click on Ok Button to Forward Proposal to HOD



Click again on Ok Button Shown in Fig.

Confirmation Message Forward this Record to HOD Click to ok Button to Process
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Successfully Forward To HOD Message.
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Recelving Proposal FBFC

On clicking BFC Approval Performa 14(B) to see receive propos:
for BFC
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Recelvedrorwarded New Proposal Approval Performa 14(B)

After clicking Following screen will appear

In This Section select the fin. Year which your have entered in Performa

14b , click on received button than after click 8ubmitButton To show
the proposals.
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Click onOptionsbutton to Forward to BF©r Reject, Click on Forward to BFC Options
Proposal will be forward to BFC for Approval.
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Received Forwarded New Proposal Approval Performa 14 (B)

Click on Forward to BFC Button to forward proposal to BFC
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Record Forward to BFC Message

Qe
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Confirmation Message to forward this record to :BFC

Gunun

Do you want 1 Foneosd thisnecord 42 BFC

:&é

Record Forward to BFC Successfully.
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Forwarded BFC Records

Go toBFC New ProposMenu And selecBFC Approval®ptions next screen will be Shown in Fig.
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List of BFC Forwarded Record
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Proposal Process to ge
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BFC Approving Detalls
Once BFC Proposal Forward to BFC , Proposal go téDfenance
Department ) For ApprovefD Project Approval ID (FDPAIRfter record
forward to BFC than Finance Department Approve the project showfign
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Finance Department Approve Projects Master
On clicking BFC Approval Detail to see Approved proposal for BF

FD Project Approval Master

FD Project Approval Master
Financial Year ~Select- V| Show Approval list [{ {4582

FD Project Approval data update

select the Fin. Year than after click to Show

<

Approval List than Click on FD Project Approval Data

Update Button Shown in Fig.
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FD Project Approval Master

To see BFC Approved Projects selattyr in respective dropdown and then click to
Show Approval Listo Show BFC Approved Projects after then clickld Project
Approval Data Updatdutton to Update the BFC Proposal data in A¥S.
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FD Project Approval Master
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Finascial Year

FD Project Approval data update

26




List of BFC Approved Projects
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For BFC Approval Click to Pibbject Approval Data UpdatButton shown in Fig.

ED Project ApprovalMaster

Record Update Successfully Message




/After FD Data Updating\
Proposal is Approved by
BFC or FD(Finance
Department) with FD PAID
BFC Approved Projects List
which Is Approved by BFC

\ or FD /




BFC Approved Projects

After Updating the FD Data Update BFC Projects are Appdove

Go to option menu for Projects Approved by BFC
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Approved New Proposal Approval Performa 14(B)

Click onApproved by BF®adio Button and after click on Submit Button.
Record will be shown in Next Fig.
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BFC Approved Project Detalls

List of BFC Approved Projects Wdministrative and Financial Approval Separaie
Administrative and Financial Combined

Click on BFC Approved Projects to See Approved BFC Projects
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List of BFC Approve

rojects

Click toProces®Button to Process Proposal for A&F Sanctions
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BFC Approved Projects Details For A&F Sanctions
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Process For Administrative & Financial Approval

ProcesAdministrative and Financial Approval Separaie
Administrative and Financial Combinednd message will be shown

pressok button.




— Press the ok button and wait for Newdministrative and Financial Approval
Separateor Administrative and Financial Combinedcreen will be open after
pressing theok button.
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Combined Administrative & Financial Approval of the Project
Verify the details and click taubmit button
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Record successfully saved message after click on ok button new
window (Draft Combine Approval of the Projecwill be open. Show in
Next Screen.
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Draft Combine Approval of the Project

In this select the Forward to Office And Press the Forward Icon shown in fig.
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Process for the Project Approval
Select the Forward to office and click to Forward Button
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lew Forward Approval or Combine Approval
On clicking Approval to see receive Approval
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orwarded Combined Administrative & Financial Approval
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Received Approvals
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